Middlesex Genealogical Society

Auditing Committee

Revised: February 10, 2015


Reports to: 
Committee Chairperson, Board of Directors, Board President

Length of Term: 
None

Purpose: 

Audit the Society’s financial accounts and functions according acceptable accounting practices, business processes according to best practices and the Society for compliance to MGS By-Laws or as directed by the Board President. All findings and recommendations shall be reported to the Board.
Duties and Responsibilities:

The President shall appoint the person(s) responsible for auditing financial accounts, business processes and conformance to MGS By-Laws. 
Financial Auditing

· The Society’s financial accounts that shall be audited annually and completed by the end of February. In addition, the Board of Directors may require an audit at any other time.
· The Auditor should have some experience in accounting or some other financial field. The appointment should be made sufficiently early so that the Auditor will have time to complete the audit by the end of February. 

· The purpose of the annual audit is threefold: 

· Verifying accounts and explanations kept by the Treasurer for the information of the Board of Directors and the Society members. 

· Advising the Board of Directors of any inconsistencies, lack of adherence to acceptable accounting practices, deficiencies in records, information or explanatory notes, imbalances in accounts, etc. 

· If required, describing acceptable methods for collecting information, maintaining accounts, maintaining records, presenting financial data and operating effectively and efficiently. 

· The Society’s fiscal year is from 1 January to 31 December. 

· The financial auditor is expected to: 

· Read the previous audit to determine the worksheets and schedules required. 

· Assemble all year-end financial reports, bank and investment company statements, checkbooks, invoices, budgets /actuals, notes, etc. 

· Review all of these items with the Treasurer, asking questions and taking notes. 

· Reconcile all statements, calculate all cash flows, and examine the books of the Society for completeness, accuracy, and compliance with generally accepted bookkeeping practices. 

· Review the following reports, schedules, and worksheets: 

· Operating Budget 

· Investment Fund Statements 

· Financial Statement Reconciliation 

· Consolidated Fund Statement 

· Balance Sheet and Inventory 

· Ledger Account Codes 

· Financial Statement Reconciliation Worksheet 

· Complete all reports, schedules, and worksheets, and reconcile all accounts. 

· Prepare the Audit Letter, including comments, problems, and suggestions. 

· Submit the Audit to the Society’s Board of Directors before February 30th. 

Business Process Auditing
The Society’s business systems that shall be audited periodically to see that are be done legally, efficiently and according to best business practices. There areas to be review are: 
Membership

Publicity

Programs

Newsletter

Data Storage / Archiving / Record keeping
MGS By-Laws Conformance

Purpose: 

Review periodically the Middlesex Genealogical Society By-Laws for society compliance and report findings and recommendations to the MGS board members for their review and amendment, if required.

Requirements:

Accounting or Financial background for financial
Business / Information Technology experience for business helpful
